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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

MEETINGS OF THE ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

I.
POLICY

1.00 
 GENERAL STATEMENT

1.01 TYPES OF MEETINGS

a. Regular Meetings

1.  The Board of Trustees shall hold regular meetings at such time as the board 


        may set.

2. The Board of Trustees shall hold at least one regular meeting each month.

b. Special Meetings

1.  Special meetings may be called by the chairperson of the board from time to

     time as circumstances may demand.

2. A special meeting of the board may be requested by three (3) members of

the board.  This request must be in writing to the chairperson or the president.

3. No business shall be transmitted at a special meeting except that for which it

is called unless by unanimous consent of those board members present.

c. Adjourned Meetings

1. Adjourned meetings, regular or special, may be held at such time and place as the board may determine in the motion to adjourn.

2.00  SPECIFIC STATEMENTS

2.01 Notice

a.  Reasonable notice giving time, place, and purpose of meeting shall be given all

     board members for regular as well as other meetings.
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2.02 Quorum

a.  Four members of the board shall constitute a quorum for the transaction of


  business.

2.03 Majority Required

a.  Except as otherwise specifically provided by law, if a quorum is present at a

     properly called meeting of the Board of Trustees, a majority of those present at

     the meeting have the power to take binding board action.

b. As a general rule, each ember present should vote on all motions.  When a member abstains on a vote, it has the effect of a no vote.

c.  Although on a given action, some board members may dissent and have the

reason for their dissent recorded in the minutes, the action of the board is   binding on all members and can never be considered as a fractional board action.

2.04 Executive Session

a.  The board may go into executive session providing the following conditions of

     K.S.A. 75-4319 are met.

1. Upon formal motion, seconded and carried, the board may go into closed or

executive session.

2. Motions for executive session shall include justification for closing the 

meeting; subjects to be discussed; and the time and place at which the open 

meeting shall resume.

3. Such motions shall be recorded in the minutes of the meeting and shall be

maintained as part of the permanent records.

4. Discussion during the closed or executive session shall be limited to those 

subjects stated in the motion.

5. Only the following topics shall be permitted by law:

-Personnel matters of non-elected personnel;

-Consultation with an attorney for the board which would be deemed

  privileged in the attorney-client relationship;

-Consultation with the representative of the board in employer-employee

  negotiations;

-Confidential data relating to financial affairs, partnerships, trusts, and
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  individual proprietorships;

-Matters relating to actions adversely or favorably affecting a person or a


  student.  Any such person shall have the right to a public hearing if he or

  she requests it; or

-Preliminary discussion relating to the acquisition of real property.

6. No binding action shall be taken during closed or executive session and no

session shall be used to subterfuge the intent of the law.

2.05 Open Meetings

a.  All meetings of the Board of Trustees shall be open to the public.

b.  Persons having matters to be brought before the board should contact the 

     president in advance in order that the item may be placed on the agenda.  The

     board does not obligate itself to consider any request or proposal unless such

     request or proposal is submitted in writing 24 hours before the meeting.  Persons

     addressing the board can be given a time limit to present issues to the board 

     imposed by the board chairperson.

2.06 Administrative Attendance

a.  Administrative officers shall attend Board of Trustees meetings upon the 

     invitation of the board.

2.07 Board Minutes

a.  The Minute Book is the official record of the action of the Board of Trustees.

b.  An accurate and complete record meeting legal requirements of the proceedings

     of the board shall be recorded by the Clerk of the Board or designee.

c. The Minute Book shall be kept in the administrative office and the Clerk of the

Board shall be responsible for its safekeeping.

d. The Clerk of the Board shall sign approved minutes when put in final form.

e. The Minute Book is open to public inspection.

2.08 MISCELLANEOUS PROVISIONS

a.  Seal


  1.  The Board of Trustees shall keep a common seal with which to attest its acts.
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b.  Amending Policies








   1.  Board policies or by-laws may be amended by a majority vote of all board

           members at a regular or special meeting.

      2.  Supplements may be added and policies reprinted from time to time as


        authorized by the Board of Trustees.

c.  Rescinding Action


 1.  Any action of the board may be rescinded providing the rights of a third party

         party have not become involved.

d. Conflict with State Laws

1.  No policy of the Board of Trustees shall be operative if it is found to conflict 

     with the laws of the State of Kansas or the United States of America.

e. Books and Records

1.  All books and records of the college district shall be in the custody of the

     president and shall be available during working hours for inspection by any 

     member of the board.

f. College passes are issued to members of the Board of Trustees which will admit

them and their spouses to all college activities and events for life.

Adopted:  1990
Revised:  1997

2nd Revision:  03/2003
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